IIpunoxenne 1.1

Kk OOII mo npodeccuu

09.01.03 Onepatop uHGOPMALMOHHBIX CHCTEM M PECYPCOB
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AHHOTanUs padoyeil MPOrpaMmMbl JTUCUUIIIIMHBI

I[OKyMeHTaIIHOHH()e odecmeyeHue YupaBJi€eHUs

- O6unacTte npuMeHeHus paboyeil MporpaMmBbl:

Pabouass mporpamma muctmmiuael OIII. 01.02 [lokyMeHTalMOHHOE oOOecTeueHue
yIOpaBJICHUS TpEIHAa3HAUYCHA I peali3allid TOCYJapCTBEHHBIX TPEOOBAaHUNA K MHUHUMYMY
COJICp’)KaHUSI M YPOBHIO MOArOTOBKHM BbITyCKHUKOB OOII, BXxomsmieil B cOCTaB yKpYIMHEHHOMN
rpymibl o podeccuun 09.01.03 — OnepaTop HHOOPMAITMOHHBIX CUCTEM U PECYPCOB.

Bxurouaer B cebsi: macnopt paboueil nmporpamMmbl Y4eOHOM JUCIHHUILIMHBL, CTPYKTYypa U
coJiep>KaHue y4eOHOW MUCIUIUIMHBI, YCIOBHE pealn3aluil y4eOHOW TUCIMIUIMHBI, KOHTPOIb U
OLICHKA Pe3yNIbTaTOB Y4EOHOMN JAUCIUTUIHHEI.

- Mecro nucuumuussl B ctpykrype OOIL:

Hucuunmuuaa OIIL. 01.02 JlokyMeHTanMOHHOE OOECTeUYeHHe YIpaBICHUS BXOJIUT B
obmenpodeccruonanbHbi yaeOnbrit mukn OOIL.

- Lenp u muianupyemsbie pe3yabTaThl OCBOCHUS JUCIUIUIAHBI:

B pamkax mporpammel y4eOHOM TUCIUTUTMHBI O0YYAOIIMMHCS OCBAUBAIOTCS YMEHUS U
3HaHUSI.

B pesynbTaTe 0CBOCHUS TUCHUIIITMHBI 00YYaIOIIUICS IOJDKEH YMETh:

* pacrmo3HaBaTh 3a7ady W/ MU MpodiemMy B MpodeCcCHOHATBLHOM HW/WJIHM COIHMATbHOM
KOHTEKCTE;

-aHAIM3UPOBATH 33/1a4y W/WITU MPOOJIEeMY U BBIIETSTH €€ COCTaBHBIE YacTH;

* OIIPENIETISATD ATAIbI PEIICHUS 33/1a4H;

-OMpeNIeTUTh HE0OXOIUMBIE PECYPCHI;

-OMpeesITh He0OX0IMMbIE ICTOYHUKH HH(DOpMAITUY;

-BBIJIENIATH HauboJIee 3HAYMMOE B IIepeyHe HH(OpMaIHH;

-OLIEHUBATh MPAKTUYECKYI0 3HAYUMOCTh PE3yJIbTAaTOB MOUCKA;

-0hOpMIISATH PEe3yNbTAaThl MOMCKA OMPENENISITh AKTYaIbHOCTh HOPMATHBHO-TIPABOBOM
JOKYMEHTAITMHU B TPOPECCHOHAIBHON JEATETHHOCTH,

-00pabaThIBaTh MEPBUYHBIC OYXTaNTEPCKUE TOKYMEHTHI.

B pe3ynbrate 0cBOCHUS TUCIUTIITUHBI 00yUYaIOIIUNICS TOJDKEH 3HATD.

-aKTyaJdbHBIA TPO(ECCHOHANBHBIMN U COIMATBHBIA KOHTEKCT, B KOTOPOM MPHUXOAUTCS
paboTaTh U KUTH,

-OCHOBHBIC MCTOYHHUKU MH(GOPMAIIUU M PECYPCHI JUIs PEIICHHS 3a7a4 U mpoljeM B

HpO(I)CCCI/IOHaHBHOM /W COMAJIbHOM KOHTCKCTC,



-TPaMOTHO H3JaraTh CBOM MBICIM U OQOPMIISATH JOKYMEHTHI MO MNpodecCHOHaTbHON
TEMAaTUKEe Ha TOCYIApCTBEHHOM S3bIKE, MPOSBIATH TOJEPAHTHOCTh B pabodyeM KOJIJICKTHBE
COBpPEMEHHBIE CPEJICTBA U YCTPONCTBA HHPOPMATH3AIUH.

B pesynbpTare OCBOSHHS AWCHMIUIAHBI OOYYAIONIMICS JODKEH 00Jagarh OOIMIMMH
KOMITETCHIUSIMU:

OK 01. BwiOupare cnocoObl pemeHust 3amad  MpodhecCHOHATBHON JeATEIBHOCTH
MIPUMEHHUTEIBHO K Pa3IMUHbIM KOHTEKCTaM.

OK 03. [1nmanupoBaTh U peaqn30BbIBATh COOCTBEHHOE MPO(HECCHOHATFHOE U TMYHOCTHOE
pa3BUTHE, NPEANPUHIUMATEIBCKYIO JEATEIBHOCTh B MPO(EecCHOHANbHON cdepe, HCIOIb30BaTh
3HAHUSA 0 MPABOBOM U (PMHAHCOBON T'PAMOTHOCTH B Pa3IMUHbIX KU3HEHHBIX CUTYalIHUsIX.

OK 04. DddexTrBHO B3aMMOACHCTBOBATH U padOTaTh B KOJIJICKTUBE  KOMaHIE.

OK 09. Ilonp3oBarecsi mpoecCHOHANBHOW JOKyMEHTAlMel Ha TOCYAapCTBEHHOM U

HHOCTPAHHOM A3bIKax.

- OO0mas TpyI0eMKOCTh Kypca, TUCIUIUIMHBI COCTaBIseT 36 4.
- Cewmectp: 1.

- @opMBbI TEKYLLETO KOHTPOJISL YCIIEBAEMOCTH U TPOMEKYTOUHOM aTTeCTallU: 3a4eT
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4. TIACIIOPT PABOYEM ITPOr'PAMMBI YUEFHOM JIUCITATIIVHBI

*  OOnacte npuMeHeHHUs paboyell MporpaMMsl:

Pabouas mnporpaMMa AMCHUIUIMHBI SIBJISETCS YacTbiO IOATOTOBKHM CHELMAIMCTOB
cpennero 3BeHa B coorBeTcTBUM ¢ DPI'OC CIIO mo mnpodeccun 09.01.03 — Omneparop
MH(POPMALIMOHHBIX CHUCTEM M PecypcoB (YTBEPXKAEH NPUKa30M MHHHUCTEPCTBA MPOCBELICHHS
Poccuiickoit @enepanuu ot 11 HoAOpst 2022 r. N 974).

*  Mecro yueOHOH IUCHMIUIMHBI B CTPYKTYpPE OCHOBHOH NpPOQecCHOHATBHOM
obpaszoBatenpHOU mporpammbl:  OIL0S5. JlokyMeHTaMoOHHOE OOecleuYeHUe YIpaBJICHUS
OTHOCHUTCS K 001Ienpo(ecCHOHANBHBIM JUCIUTUIMHAM.

* llenp u 3agaunm yyeOHOM AMCUMIUIMHBI — TpeOOBaHMs K pe3ylbTaTaM OCBOCHUS
y4eOHOH TUCIMITIIMHBIL:

B pamkax mporpammbl yueOHOH AUCHUIUIMHBI 00yYarOIIMMUCS OCBAaMBAIOTCS YMEHUS U
3HaHUS.

B pe3ynbpTrare 0cBOeHHS AMCLHUILUIMHBI 00YUAIOUIUICS JOKEH YMETh!

* pacro3HaBaTh 3a7ady W/WiaU MpoOieMy B MNPOPECCHOHATBHOM W/WIIM COIUATHHOM
KOHTEKCTE;

-aHAJIM3UPOBATH 33Jja4y U/UIK PoOJIeMy U BBIAEIATH €€ COCTABHbIE YacTH;

* ONPEEIIATD ITAlbl PELICHUS 3a/1a4H;

-OIPEeACTUTh HEOOXOIUMBIE PECYPCHI;

-ONpeAeATh He00X0AUMbIE UCTOYHUKHU UH(POPMALUH;

-BBIIEJIATH HanboJiee 3HaYMMOoe B IiepevyHe MHpopmanuy;

-OLIEHUBATh NIPAKTUYECKYIO0 3HAUMMOCTb PE3YJIbTATOB IIONCKA;

-0bopMIIATE pPE3yJbTaThl IMOMCKA OIPENEIsITh AKTYalbHOCTh HOPMAaTHBHO-IIPABOBOM
JOKYMEHTAIH B IPO(ECCUOHATILHOMN 1EATEIbHOCTH;

-00pabaThIBaTh EPBUYHBIE OyXTaNTepPCKUE JOKYMEHTHI.

B pesynbTaTe 0CBOCHUS TUCIUTIITMHBI 00 yYarOIIMICS T0KEH 3HATh:

-aKTyaJIbHbIH TPOQECCUOHATBHBI M COLMANBbHBIM KOHTEKCT, B KOTOPOM IPHUXOIUTCS
paboTaTh U KUTH;

-OCHOBHBIE HCTOYHUKHM HHQOpPMAIMM M PECYpChl AJIs pelIeHus 3aJad U MpoOiieM B
npodeccnoHaTbHOM W/UTU COLMATbHOM KOHTEKCTE;

-TPaMOTHO H3JaraTh CBOM MBICIM M O(QOPMIIATH JTOKYMEHTHI IO MPO(PEeCcCCHOHATbHON
TEMaTHKe Ha TOCYJapCTBEHHOM S3bIKE, MPOSBIATH TOJEPAHTHOCTb B PAabOYEM KOJIJIEKTHBE
COBpPEMEHHBIE CPeICTBA U YCTPOHCTBA MH(OPMATH3AIMH.

B pesynpTare OCBOEHHMS AUCHUIUIMHBI OOy4aromMHCs JOJDKEH o00s1aaaTe oOmMMHU
KOMIIETEHIUSIMHU:

OK O01. BpiOupars crnocoObl pemeHus 3anad NpodecCUOHATBHOM /1eATeIbHOCTH
MPUMEHHUTEIHHO K Pa3JIMYHbIM KOHTEKCTAM.

OK 03. [TnanupoBath M peaan30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBLHOE U JINYHOCTHOE
pa3BuUTHE, MPEINPUHUMATEIBCKYIO AEATEIbHOCTh B MpodeccHoHaIbHOU cdepe, UCIoNb30BaTh
3HaHU 110 NPaBOBOI U (PMHAHCOBOW I'PAaMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYaIUIX.

OK 04. D¢ dhexTnBHO B3aMMOICHCTBOBATH M Pa0OTaTh B KOJUICKTHBE U KOMaH]IE.

OK 09. Ilonb3oBarbcsi Mpo(hecCHOHAIBHONW JOKyMEHTAallMell Ha TOCYAapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX.



*  PekoMeHIyemMoe KOJIMYECTBO YacOB HAa OCBOCHHE pabodeil MporpaMMbl y4eOHOM

JUCLUITIINHBI:

MaKCHUMaJIbHON y4eOHOU Harpy3ku oOydaromierocst — 60 4acos, B TOM ymcIe:

1. oOs3aTenpHON ayAUTOPHON y4eOHOI Harpy3ku oOy4aromerocsi — 36 4acos;

2. CaMOCTOATEIBLHOHN paboThl 0Oydaromerocs — 24 Jaca.

5. CTPYKTYPA Y COIEP)KAHUE YYEBHOM JJUCIUILINHBI

*  O0beM y4eOHOM TUCHUILVINHBI U BUABI Y4eOHOI padoThI

Bupa yueoHoii padoTbi

O0BbeM 4acoB

O0bem o0pa3oBaTe/IbHOM IPOrPaMMBbI 36
B TOM YHCJIC:
JIeKIMOHHBIE 3aHATHS 12
JlabopaTopHbIe 3aHATHS 14
[IpakTrueckue 3aHsITUs

10
Camocmoamenvhasa paboma 0
B TOM YHCJIC:

Aud. 3auer

IIpomexxyTouHasi aTrecTaums 1 cemectp




Temaruueckuil miaH U coep:kanne y4eOHON TUCIIUITITMHBI

Ne HaunmeHnoBanue Conep:kanue yueOHOr0 MaTepuajia, CaMoCTOsATeIbHAs padoTa 00y4alouuxcst O06beM yacoB
n/m | Pa3aesoB H TeM O4YHO
1. Conep:kanue y4eOHOro MaTepuaJia
TeopeTnueckue 3ansTHs
e [loHAaTHe O MOKYMEHTax M crmoco0ax MOoKyMeHTHpoBaHUs. JlokymeHTOOOOpoT. OOBEM
nokymeHtoobopora. HopmaruBHo-MeTommueckas 0a3a nenonpous3BoiacTBa. OCHOBHBIE
COBPEMEHHBIE TEXHOJIOTUH, MPUMEHSIEMbIE TIPU OpraHU3alu paboThl C JOKYMEHTaMU B
YUPEKACHUSAX. 2
e Bunbl gokymeHToB U uxX kiaccudukanus. OCHOBHBIE CIOCOOBI JIOKYMEHTHPOBAHHUSI.
Tema 1. ['pynnupoBka JOKYMEHTOB O COAEPIKAHMIO, IO (opMe, MO MPOUCXOXKICHUIO U 10 BUIY
[Tonsitue o ohopmIICHHS.
JOKYMEHTaxX 1 IIpakTnyeckue 3aHATHS
criocodax 3 OmnpeneneHre OCHOBHBIX TEPMHHOB: JOKYMEHT, TOKYMEHTHPOBAaHHUE, O(HUIIMAIBHBIN,
AOKYMCHTHPOBaHH:A JINYHBIA TOKYMEHT. 5
4 TI'pynnupoBKa JIOKYMEHTOB IO COJIEp)KaHHIO, 110 (opMe, MO MPOUCXOXKJIEHUIO, M0 BUAY
odopmiienus. CoBpeMEeHHbIE 3aKOHOIaTEIbHBIE K HOPMAaTUBHO-METOANYECKHE UCTOUHUKU
IO JICJIONPOU3BOJICTBY.
CamocrosiTesibHas padoTa o0y4arommxes:
1 Jleaonpou3BOACTBO MO JIUYHOMY COCTaBY. 2
2 TpeboBaHUs K OPOPMIICHHUIO JOKYMEHTOB 10 JUYHOMY COCTaBY: MPUKA3bI [10 TUMYHOMY
COCTaBY, 3asBJICHUS, XapaKTEPUCTUKHU, TPYAOBbIE KHUKKH, TPYJOBBIE TOTOBOPA.
2. Conep:xxanue y4eGHOro MaTepuasia
Teopernyeckue 3aHATUSA
Tema 2. 1. o YHuumpoBaHHast cucTeMa JIOKYMEHTOB.
Viuduxamms u O061epoccuiicKuin Kiaccudukarop yrnpasieHueckon nokymenrtanuu (OKY JI). 1
O 2. THHOBaUH WHCTPYKIMS TIO JENOMPON3BOACTBY B (peiepalibHbIX OpraHax
IOKYMEHTOB WCIIOJIHUTEJIbHON BIACTH
IIpakTHYecKue 3aHATUS
1. JIoKyMEeHTHI IO TUYHOMY COCTaBY.
2. TlpaBa 1 OTBETCTBEHHOCTH CITY kOB JIOVY. 1




3. Opranuzanus u 000pynoBaHue pabodero Mecra cekperaps.

CamocrosiTesibHas padoTa o0y4arommxcsi:
1. CocraB yHUDHUIMPOBAHHBIX CUCTEM JOKYMEHTALIUH.

Conep:xkanue y4eOHOro MaTepuaJia

TeopeTn'{eCKne 3aAHATHA

IpakTuyeckue 3aHATHS

Tema 3. 1. OmpenencHue TEPMUHOB «PEKBUZHTED, «(HOPMYISPY, «OIAHK.
Opranuzanus 2. KouctpyupoBanue OJaHKOB KOHKPETHOM — opraHuzanuu; oO(opMieHHEe  OCHOBHBIX
JIETONPOU3BOICTBA pexBusutoB OP/I.
CamocrosiTesibHas padoTa o0y4arommxcs:
1. HopmatuBHO — mpaBOBOE pEryIMpOBaHUE U OpPraHU3alUs AyJAUTOPCKOU NESATEIHHOCTH B
Poccuiickoit deneparuu. (1oknan, pedepar).
Conep:xxanue y4eOHOro Marepuasia
Teopernveckue 3aHITHS
Tema 4.
IIpakTHYeckune 3aHATHUS
IOpuauueckas cuna
JIOKyMeHTa CamocrosiTesibHas padoTa 00y4arOIuXxcs:
1. OpranuzanmoHHOE MOCTPOEHUE CITYKOBI ASTOMPON3BOICTBA.
2. Opranuzanus paboThl cekpeTaps-pedepenTa.
Conep:xxanue y4eOHOro MarepuaJia
Teopernveckue 3aHITHS
Tema 5. IIpakTHYecKkue 3aHATHS
brnanku CamocrosiTesibHas padoTa 00y4arOIUXCS:
JIOKYMEHTOB 1. bnanku  nokymeHToB  mpennpusitus.  KoHcTpynpoBaHue — OIaHKOB — KOHKPETHOM
MPEIIPUATHS OpraHu3aIi.
2. OpranuzanoHHas AoKyMmeHTarws. OnpeneneHus M KiacCU(DUKAUS OpraHU3alMOHHBIX
JIOKYMEHTOB.
Conep:xxanue y4eOHOro MarepuaJia
Tema 6. Teoperuueckne 3aHATUS
Pacniopsinutenbuele, | [IpakTHYeckue 3aHATHS
MHPOPMALMOHHO- | CaMOCTOATEeIbHASI PA6oTa 00yYaAI0IMXCS:
CIpaBOYHbIE 1. PacnopsinurenbHble TOKyMeHTHI. OmpenenaeHuss U KiacCUpUKalus pacriopsIuTeNIbHbIX
JOKYMEHTBI JOKYMEHTOB.

2. PekBHU3HTHI paclOpSAUTENBHBIX TOKYMEHTOB.




3. MHdopmanmoHHO-CIIPaBOYHBIE JOKYMEHTHI U UX 0(OpPMIICHHE.

Conep:kanue y4eOHOro MaTepuaJia

TeopeTnueckue 3aHIATHS 1
IIpakTHYecKHne 3aHITHUSI 1
Tema 7. CamocTrosiTesibHasi padoTa 00y4YarOIIMXCH:
Konpunenuunansaoe 1. OcobeHHOCTH JeIONPOU3BOACTBA MO MMCbMEHHBIE U YCTHBIE O0paIleHus TPaKIaH.
JIEJIOTIPOU3BOICTBO 2. CoBpeMeHHOE JIeJI0BOE MUCHMO. 4
3. KouduneHnuuanpHOe nenonpon3BoacTBo. Kommepueckas taifHa.
4. CaeneHwusi, OTHOCAIIUECS K KOMMEPUYECKOHN TaiHe.
5. 3ammra JOKYMEHTOB, COJIEPKaIIINX KOMMEPUYECKYIO TaiHy.
Conep:xxanue y4eOHOro Marepuasia
Tena 8 Teopernyeckue 3aHATUSA 1
Ma 8.
IIpakTuyeckue 3aHATHS 2
Homenknarypa nen. C 5 5
aMoCTOsITe/IbHAsI padoTa 00y4YalOUIUXCS:
IToaroroBrka aen x p y m
1. ®opmupoBaHnue ien.
nepegave Ha
2. Bujabl HOMEHKIATYpPHI A€.
apXWBHOE
xpaHeHTe 3. Opraauzanus XpaHCHUS JOKYMECHTOB. 4
' 4. OpraHu3zanus KOHTPOJIS 32 UCTIOTHEHUEM JIOKYMEHTOB.
5. XpaHeHue JOKyMEHTOB, COCTaBJIC€HHE HOMEHKIIATYPHI JeTI.
Bcero uacos 36

3auer

Jl1s XapakTepUCTUKU YPOBHS OCBOEHUS y4eOHOI0 MaTepuala HCIOIb3YIOTCS CIeAyIoIe 0003HaueHHs:

1. - o3HakomuTENnbHBIN (Y3HaBaHHUE paHEE U3YUYEHHBIX OOBEKTOB, CBOWCTB);

2. - penpoJyKTHBHBIH (BBITOJHEHHE AEATEIBHOCTH 110 00pa3ily, MHCTPYKIMH WIH TI0J] PYKOBOJICTBOM);

3. - IPOIYKTHUBHBIN (TUTAHKPOBAHUE U CAMOCTOSTEILHOE BHITIOJTHEHUE IEATEIILHOCTH, PEIICHNE POOIEMHBIX 3a/1a4).




6. VCJIOBUSI PEAJM3ALIMM  TIPOTPAMMBI  YYEBHOWM
JTACIHUATIIIVHBI

* MarepuajabHo-TeXHHYECKOE o0ecneyeHne

Peanuzanus nporpaMmbl TUCHUIUIMHEI TpeOyeT Hanu4uusi yueOHOTo KabuHera:

O6opynoBanue y4eOHOT0 KaOMHeTa:

*  aBTOMAaTH3MPOBAHHBIE PabOYHE MeCTa 00YJAIOIINXCS;

*  aBTOMaTU3UpPOBaHHOE pabouee MECTO MpenoJaBaTers;

*  KOMIUIEKT y4eOHO-METOINYECKOI JOKYMEHTALUH;

*  KOMIUIEKT CIPAaBOYHON U HOPMATUBHOM JJOKYMEHTAIUH;

*  MH(POPMALMOHHBIEC CTEH/IBL;

*  METOAWYECKHE OCOOUS I MPOBEACHUS MPAKTHYECKUX 3aHATUI

*  ayAWTOpHAs JIOCKa IJIsl TIUChMA;

*  KOMIIBIOTEPHBIE CTOJIBI IO YUCITY Pa0OUHX MECT 00OYUaIOLIUXCS;

*  BEHTWISLMOHHOE 000pyJ0BaHUe, 0OeceunBaronue KoMpOpTHBIE YCIOBUS
IIPOBE/ICHUS 3aHATHM.

TexHuueckue cpeacTBa 00yUeHHS:

1. koMmbIOTEpHI C BEIXOJOM B ceTh Internet;

2. caiit «Jluunas cTyaus» C  BO3MOXHOCTBIO  pabOTBl C  3JIEKTPOHHBIM
00pa3oBaTeNbHBIM PECYPCOM;

3. DJIEeKTpOHHbIE OMOIMOTEYHBIE PECYPCHI, Pa3MEIICHHBIE B TEJICKOMMYHHUKAIIMOHHOM
nByxypoBHeBoit oubnuoteke (TK/D).

Y4yeOHO-MeTOANYECKOE 00ecnmedyeHe TMCHUILINHBI:
4. MeToAanyYecKHe peKOMEHAINH 110 OPraHu3allii MPaKTUYECKUX pPadoT;
5. MeToAMYecKHe YKa3aHHs [0 BHEAyAUTOPHON caMOCTOATEIbHON paboTe.

*  MudopmannonHoe odecneveHne 00ydeHus
OcHoBHasi JInTepaTypa

- Kyzuenosa U.B. JlokymeHTalimoHHOE OOECTIEUEHHE YIIpaBIEHUs: YdeOHOe mocooue st
CIIO / Kysnenosa WN.B., Xauatpsaun I'.A.. — Caparos: IIpopoOpazoBanue, At [Iu Dp
Menuna, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr:
anektpounsbiii // IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/80326.html
(mata obpamenus: 26.03.2023). — Pexwum noctyna: aisi aBTOPU3UP. MOJIB30BaTENCH

- JlokyMeHTalMoHHOE obecrieueHne yrpaBieHus: y4eOHUK AJIsl CTYACHTOB, 00Y4atoXcs
10 HaNpaBJICHUSIM « IKOHOMHUKa» U «MeHeKMEHT», criennanbHocTsM «MHpopmaTukay,
«JlokymeHTOBeIeHHE u JOKYMEHTAIMOHHOE obecrieueHue yIIpaBJICHUS»,
«ABromaruzaius u ynpasiaeaue» / A.C. I'punbepr [u ap.]. — Mocksa: FOHUTU-
JAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. — Tekcr: anextponnsiit // IPR
SMART: [caiit]. — URL: https://www.iprbookshop.ru/71213.html (nara obpamenus:
27.03.2023). — Pexxum octymna: AJisi aBTOPU3HP. MOJIb30BaTEICH

HNuTepHeT-pecypcebl (0a3bl JaHHBIX, HHGOPMANIMOHHO-CIIPABOYHbIE U MONCKOBbIE
CHCTEMBI):



« http://www.biblioclub.ru - Yausepcuterckas 6ubnnoreka OHIalH;
+ http://jgk.ucoz.ru/dir/;
* http://www.ascon.ru.

IIporpammHoe o0ecnieyenue:
[IporpamMmMHoe obecriedeHue, SBISIONICECS YACThIO SJICKTPOHHOW WH(GOPMAIMOHHO-
00pazoBaTebHON Cpeibl U 0a3upyoIIeecs Ha TEIEKOMMYHHUKAITMOHHBIX TEXHOIOTHSX
-KOMIThIOTEPHBIE 00YYaIOIIHe MPOTPAMMBI;
-TPEHUHTOBbIE U TECTUPYIOIINE MPOTPAMMBI;
-MHTEJUICKTYAIbHBIE POOOTH3MPOBAHHBIC CHCTEMbI OIICHKH KAaueCTBA BBITIOJHEHHBIX
paboT.
PoGotusupoBaHHble  CHUCTEMBI Il JIOCTyNa K  KOMIBIOTEPHBIM  OOYYaroIIuM,
TPEHUHTOBBIM U TECTUPYIOIIUM TPOTPaMMaM:
e TIO «Kombary;
o TIO «JIuKx»;
o TIK «KOIIy;
e  HP «Kackan».

3.3. Opranusanusi 00pa3oBaTeIbHOIO NMpouecca

OOpa3zoBarenbHOE  YUpexXJEHHE pacloyiaraeT MaTepUallbHO-TEXHHYEeCKoil  0a3ol,
oOecrieunBarollel MPOBEACHUE BCEX BUAOB MPAKTUYECKUX 3aHATUH, JUCHMILIMHAPHOM,
MEKIUCIMIUIMHAPHOW M MOAYJIBHOH IIOATOTOBKM, Y4eOHOW NPAKTHKH, IPEIyCMOTPEHHBIX
yueOHBIM IUTAaHOM  00pa3oBaTeNbHOrO  yupexJaeHus. MarepuaabHO-TeXHUUYeCKas 0Oasa
COOTBETCTBYET JICHCTBYIONIMM CAHUTAPHBIM U POTHBOIIOKAPHBIM HOPMaM.

1. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA INCHUITJIMHbI

KoHTponb M OIeHKa pe3yabTaToB OCBOCHMS Yy4eOHOW IUCHUIUIMHBI OCYIIECTBIISETCS
IIPENOIaBaTeNIEM B MPOLECCE TPOBEACHUS IPAKTUYECKUX 3aHATUH, TECTUPOBAHMS, KOHTPOJIbHBIX
paboT, a Tak)Ke BBIMOIHEHHS 00Y4aIOIUMUCS HHANBUAYAIbHBIX 3a/IaHUH.

PesynbraTrel  o0ydenuss |Koabl popmupyembix DopMbI U METOAbI
(ocBOeHHBIE  yMeHHs, [MPOdecCHOHATBHBIX H 00X KOHTPOJISl M OLIEHKH
YCBOEHHbIE 3HAHMS) KOMIIeTeH Ui pe3yJabTaToB 00y4eHHs
3Hanus
-aKTyaJIbHBIN OK 01. Beibupats criocoOsr 1. TECTUPOBAHUE;
poQeCCHOHATIbHBIN U pELIeHHS 3a]1a4 2. KOHTpPOIIbHAs paboTa;
COLMANLHBIN KOHTEKCT, B podheCCUOHATBLHOM 3. ped
KOTOPOM MPUXOTUTCS PadOTaTh U|IEATEIILHOCTH TPUMEHUTEIHHO K sf:) ?:’I;
;
’KHTb; -OCHOBHBIC HCTOYHUKH a3 TMYHBIM KOHTEKCTaM. 4 BeGHHAD:
uH(pOpPMaLIUU U PECYpChl st OK 03. [TmanupoBaTh 1 5. yue6HOe
peleHus 3aa4d 1 mpoobJieM B peann30BbIBaTh COOCTBEHHOE DKCIIEPTHPOBAHKE ICCE;
npohecCHOHATFHOM W/UIN npodeccroHanbHOE U 6. yueOHoe
COIMATLHOM KOHTEKCTE; JINYHOCTHOE Pa3BUTHE, PKCIICPTUPOBAHNC
-IPaMOTHO U3JIaraTh CBOM MBICIH [IPEAIPHHUMATEIbCKYIO pedreparos;
1 0()OPMIIATH JTOKYMEHTHI TIO NesITeTbHOCTD B chnepg;;g;{;}fﬂe
npodeCCHOHAIBHON TeMaTHKe Ha [MpodeccruoHambHOM chepe, ReGUHAPOR;
TOCYJapCTBEHHOM SI3bIKE, WCTI0JIH30BATh 3HAHUS TI0 =3 muddepermuposa
HHBIN 3a4ET;
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9. KOMOMHUPOBAHHBIN METOA

B (hopme hpOoHTATLHOTO
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IPOSIBJIATH TOJIEPAHTHOCTH B paboHdeM KOJUIEKTHUBE
COBpPEMEHHBIE CPEJICTBA U YCTPONLTBA HH(OpMATHU3AIINH.

YMmenus
- pacro3HaBaTh 3a/1a4y W/WiH

Tpo0IeMy B TPO(ECCHOHATBHOM H/WIH COLIMAITBHOM KOHTEKCTE;

raHAJIM3UPOBATH 3a7a4y W/WJIH IPOGIEMY U BBIICIATH €€
COCTAaBHBIC YaCTH;
r OTIPEACTISITH ITAIIBI PEIICHHS 3a1a%H;

rOTIPEEITUTH HEOOXOJUMBIE PECYPCHI;

-OTIpeeNATh He00X0IMMbIE HCTOYHUKHN HH(OPMAIINH; -
BBIJICJIATH HAanOO0JIee 3HAYNMOE B IIepeyHe HHPOPMALINH;
-OIICHUBATh MPAKTUYECKYIO 3HAYUMOCTh PE3yJIbTaTOB TIOMCKA;
-0(OpPMIIATE PE3YIIBbTATHI MOUCKA OIPEACISITh aKTyaIbHOCTb
HOPMAaTHBHO-TIPABOBOI JOKYMEHTAIIUH B

npo(heCcCHOHATBHON NEeATeTbHOCTH;
-00pabaThIBaTh MEPBUYHBIE OYXTITEPCKUE IOKYMEHTHI.
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MIPaBOBOM U (PMHAHCOBOM

IPaMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX CUTYALUSX.

OK 04. DddexTuBHO

B3aMMOJICHCTBOBATh M pabOTaTh B KOJJICKTHBE U KOMaH/IE.
OK 09. ITonp3oBatbest mpodheccuoHaNbHON
JOKYMEHTAIMel Ha rOCy1apCTBEHHOM H

MHOCTPAHHOM SI3bIKaXx.

OK 01. Beibupats criocoObI penieHus 3a1a4
npodeccrnoHaIbHOM

JESITeTbHOCTH MPUMEHUTEIIFHO K a3 IMYHBIM KOHTEKCTAM.

OK 03. IlnanupoBats u

peann30BBIBaTh COOCTBEHHOE MTPOGECCHOHATFHOE
JMYHOCTHOE PAa3BUTHUE, MPEINPHHUMATEIBCKYIO e TSILHOCTh B
npodeCCHOHAIILHOM cdepe, UCII0B30BaTh 3HAHUS 110 MPABOBOM U (PMHAHCOBOU
IPaMOTHOCTH B Pa3JINYHBIX )KU3HEHHBIX CUTYAIHIX.

OK 04. O¢pdextuBHO

B3aMMOJICHCTBOBATh ¥ pad0OTaTh B KOJJICKTHBE U KOMaH/IC.

OK 09. ITonp3oBathest mpodheccuoHaANbHON

JTOKYMEHTAIMel Ha TOCy1apCTBEHHOM H

WHOCTPAHHOM SI3bIKaX.
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ompoca U rpynrnoBon

CaMOCTOSITENTbHON padoThI;

1. JOMalLIHUE 3aJaHHs

IPOOJIEMHOT0 XapaKTepa;

2. IIPaKTUYECKHE 3a/1aHus 10 paboTe ¢ nHpopmanueH,
JOKYMEHTaMHU, JINTEPATYPOH;

3. IIOArOTOBKA U 3aIIMTa UHANBUAYAJIBHBIX U TPYIIIOBBIX 3aJaHUM

MIPOEKTHOT'O XapakTepa (KOJICKTUBHBIN
TPEHUHT/CEMUHAP )

4 TECTUPOBAHUE;

5. KOHTPOJIbHAsI PadoTa;

6. pedepatsl; 3cce;

7 BeOMHap;

8 yueOHOE IKCTIEPTHPOBAHUE ICCE;

9 y4eOHOE 3KCIIepTUPOBaHUE pedeparos;

10.  y4yeOHOE 3KCIepTUPOBaHUE BEOMHAPOB;
11. muddepeHIMPOBAaHHBIN 3a4eT;
12. KOMOWHUpPOBaHHBII MeTOX B popMe (HPOHTAILHOTO

OIpOCa U TPYIIIOBOH
CaMOCTOSITENTbHON paboThI;

13. JOMaIlIHHE 3aJaHUSI

MIPOOJIEMHOTO XapaKTepa,

14,  mpakTUYecKue 3a/iaHus 1o padbore ¢ uHpopmanmei,

JOKYMEHTaMHU, TUTepaTypoil; MOArOTOBKa U 3alUTa UHIUBUIYAIbHBIX
Y IPYIIIOBBIX 3a/laHui

MIPOEKTHOTO Xapakrepa (KOJUIEKTUBHBIN

TPEHUHI/CEMUHAP)
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