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1. OBIIASI XAPAKTEPUCTUKA NIPUMEPHOM PABOUYE PO PAMMBbI
YYEBHOM JUCLUILINHBI
OI1.01 OCHOBBI HH®OPMALIMOHHBIX TEXHOJIOT Ui

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM MPOrpaMMBbl:

VYyebOuas

mucuuiuiiia «OCHOBBI

MH(OPMALIMOHHBIX

TEXHOJIOTUI»

00s13aTeNIbHOM YaCcThIO 00IIEnpodeCcCHOHATHHOTO IIUKIIa MPUMEPHON OCHOBHOH 00pa30BaTeIbHON

nporpammsl B cootBercTBUU ¢ @PI'OC CIIO no npodeccun.

Ocoboe 3HaueHNe UCUUIUIMHA UMeeT NpH (popmupoBanuu u pazsutuu OK 02.

1.2. leab ¥ IuIaHMpyeMble Pe3yJbTAThl OCBOEHUS TUCHMIIUHBI:
B pamkax mporpamMmbl y4eOHOI IUCHUIUIMHBI OOYYarOIIMMHCS OCBAaMBAIOTCS YMEHHUS

U 3HaHUA
Koa IIK, OK YmMmenus 3Hanus

IIK1.1, MCIIOJIB30BATh IPOTPaMMHOE | MOHSATHE UHPOPMALMOHHBIX CHCTEM H
K 1.2, obecriedeHrne B MpopeCCHOHATBLHON | MH(POPMAIIMOHHBIX TEXHOJIOTHH,
gi }i NesTeNbHOCTH; aBTOMaTU3UPOBAHHOM 00paboTku
K 1.5, UCIOJb30BaTh  MH(POPMALMOHHBIE | HH(OPMALIHH;
IIK 1.6, pecypchl A MOMCKa M XPaHEHHs | OCHOBHBIE IIPAaBUIIa U METOJIbI pabOTHI
glﬁlo; uH(pOpMaINH; C MaKeTaMH MPUKJIAIHBIX IPOTrPaMM;

o0pabaTtbIBaTh TEKCTOBYIO "

TaOJIMIHYIO uHpopMaIuio;
HCIOJIb30BaTh JEJIOBYIO I'paduKy U
MyJIbTUMEANaNHPOPMALIHIO;

HUCIIOJIB30BaTh TCEXHOJIOTHUHU c6opa,

pa3MerieHus, XpaHeHus,
HaKOIUICHHUS, TpeoOpa3oBaHus W
neperayn JaHHbIX;

o0pabaTkIBaTh TEKCTOBYIO H

YHUCJIOBYIO MH(POPMAIIHIO;
MIPUMEHSITh MYJIbTUMEIUNHbBIE
TEXHOJIOTUH 0o0paboTku 51
Mpe/icTaBIeHNs] UHPOpMaLHH;
UH(pOpMaLHIO,
CpEeICTBAa  IIAKETOB

MPUKIIAAHBIX IPOTpPaMM.

o0pabaThIBaTh
UCTIOJB3Ys

BO3MOXXHOCTH CETEBBIX TEXHOJIOTHIA
paboThI ¢ HHpOpMaLKeH;

METOABl W cpeactBa  cOopa,
00paboTKH, XpaHEHUs, Mepenayu u
HaKOTUICHUS WH(POPMAIINH;
MPUHIINIBI 3aIIUTHl UHPOPMAIUU OT

HCCAHKIIMOHHUPOBAHHOI'O NOCTYIIa

TEOPETUYECKHE OCHOBBI, BHUIBl WU
CTPYKTYpy 0a3 JaHHBIX;

TIPUHIIUIIBI KJIacCU(pUKALUU u
KOJUPOBaHUS HHPOpMAIIH;
HOMEHKJIaTypa  UH(OPMAIMOHHBIX
HCTOYHUKOB, MPUMEHSEMbIX B
npoecCUOHAIBHON  AEATENbHOCTH;
IIPUEMBI CTPYKTYpUPOBAHHUS

uHpopmanuu; dopmar oQopMICHHS
pe3yabTaTOB IMOUCKAa HH(OpMaIuy,
OCHOBBI

COBPEMEHHBIX CHUCTEM

yrpaBieHus 6a3aMu JaHHBIX.

ABIACTCA




2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BHAbI YU4eOHO#l padoThI

Buj yueOHoi1 padoThl

O0BeM B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHO 1M CIHHIIIHMHbI 36
B T.4. B (hopMe NPaAKTHYEeCKOH MOATOTOBKH 16
BT. 4.:

TEOpETHYECKOe 00yUeHne 20
nabopaTopHbIe PabOTHI 16

Camocmosmenvras paboma

IIpomeskyTouHnas arrecTaums




1.2. TemaTnyeckuii NJIaH U cofepKaHUE YIeOHOU TUCIIUTIIMHBI

Koanl
O0bem, akan. 4./ | xommerenuuii,
HaumeHnoBanue Copaepxxanue yuyeOHOro Mmarepuasa u GopmMbl OPraHU3aALMUH J1esITeTbHOCTH dopme
KOTOPBIX
a3/1eJ10B U TeM o0yyaromuxcst .
P y HMPaKTHYCCKOH CrocooCcTBYyeT
NOATOTOBKH, 3J1eMEeHT
aKan. . NMPOrpamMMblI
1 2 3 4
Pa3nen 1. Buabl ungopmanuu 1 MeToIbI ee 00padoTKH 6/2
Tema 1.1. Bunst u | CoaepskaHue y4eGHOTro MaTepuasa 4/2 K 1.1, IIK 1.2,
CBOMCTBa IIK2.1, 11K 2.2,
HH(OPMAIIH HNudopmanus u popmsl ee npeacraBieHusi. OCHOBHbIE XapaKTEPUCTUKU UH(OpMaIIH. TIK 2.3, OK 02,
OcHoBHbI€ ()OpMaThI TEKCTOBBIX, TPaUUECKHUX, ayAHO U BUACO(DANIIOB.
bop , rpag  ayl neod 2 OK 05, OK 09
Knaccugukarus nHGOpMaIMOHHBIX TEXHOJIOTHIA.
B ToM 4uc/ie npakTHYeCKUX U J1a00paTOPHBIX 3aHATHIH 2
JlaGopaTtopHnas pabota Ne 1. KonBepTupoBanue u coxpaneHnue (HaiyioB B pa3aTudHbIX 5
dopmaTax
Tema 1.2. bazoseie | Conep:kanue yueOHOro MaTepuajia 2
nH(pOpMaLIOHHbIE
MpOTIECCH, X Uzsneuyenne nndopmanuu. TpancnoptupoBanue nHpopmanuu. O6padoTka 5
2
XAPAKTEPHCTHKA 1 nHpopmaruu. Pexxumbr 06paboTku naHHbIX. CriocoObl 00pabOTKH TaHHBIX
MOJACTH B ToM Yuc/ie IpaKkTHYeCKUX U J1a00paTOPHBIX 3aHATHI
Paspnen 2. Ilpumenenne HHGPOPMALMOHHBIX TEXHOJIOTH AJ1s1 pa3padoTKHU CJIy:KeOHBIX IOKYMEHTOB 12/6
Coaeprxanue yueOHOro MaTepuaa 6/2




Tema 2.1.

1. OcHoBHBIE paBUIIa U METOJIBI Pa3pabOTKHU CITYyKEOHBIX TOKYMEHTOB.

OcHOBHbIE
TEXHOJIOTUU 2. Hacrpoiika pexkMMOB OTOOpaXKeHHsI IOKYMEHTOB U MTapaMeTPOB CTPAHUIIBI.
pa3zpaboTKu 4
TeKCTOBBIX 3. PenaxtupoBanue u popmaTrpoBaHue 10KyMeHTOB. [loaroroBka mabioHOB
OKYMEHTOB.
JTOKYMEHTOB FOKYM
4. Bcraka Tabnui u rpagUUecKUX 3JIEMEHTOB B TEKCTOBBIE JOKYMEHTHI.
B ToM 4Hciie IPAKTHYECKUX U JIA00PATOPHBIX 3aHATHIA 2
JlaboparopHas pabota Ne 2.
Co3nanue u hopMaTHpOBaHUE TEKCTOBBIX JOKYMEHTOB M3 3a/IaHHBIX ()ParMeHTOB, B 2
TOM YHMCJIe MHOTOCTpaHUYHBIX. [IoAroTOBKa M coOXpaHeHHe a0JI0HOB JOKYMEHTOB.
Bcrapka tabnuil v rpaduYecKux 3J€MEHTOB B TEKCTOBBIC TOKYMEHTHI
Tema 2.2 Coaep:xkanue yueOHOIro MaTepuasa 6/4
[Ipumenenne
JIEKTPOHHBIX 1. OcHoBHBIE BCTpOEHHBIE (DYHKIIUU 3JIEKTPOHHBIX TaOIUL.
TabInI 2
2. OOpaboTKa YHUCIOBBIX TAHHBIX CPEACTBAMH DJIEKTPOHHBIX TaOHII.
3. Toctpoenue nuarpamm u rpauKoB.
B ToM uHciie IPaAaKTHYECKUX U JIA00PATOPHBIX 3aHATHI 4
JlaboparopHast pabota Ne 3. Co3gaHue U 3aM0THEHUE JIEKTPOHHBIX TAOJUI] HA OCHOBE
MIPEJICTABICHHBIX JJAHHBIX. DUIIBTpAIUs U TPYIITUPOBKA IAHHBIX B JIEKTPOHHBIX 2
Tabnumax.
JlabopaTtopHas pabota Ne 4. BeruucieHus B 21eKTpOoHHBIX Tabmaunax. [loctpoenne 5
rpaduKOB U AUAarpaMM B JIEKTPOHHBIX Ta0NHIax. AHUMUPOBAHHbBIE TPaAPUKH.
Paspnen 3. TexHo10orum co31aHusi MyJIbTHMEAUIMHBIX JOKYMEHTOB 8/4
Conep:xaHue yueOHOro MaTepuasa 4/2




Tema 3.1.

1. Knaccudukanuu u chepsl IpUMEHEHUS MYJIbTUMEANHHBIX PECYPCOB.

CoBpemeHHbIE
. 2
MyJbTUMeAuiHbIE | 2. OOpa3oBaTelbHBIC PECYPCHI
pecypcesl
3. busnec-npunoxenus
B ToM uHciIe IPAKTHYECKUX H JIA00PATOPHBIX 3aHATHIA 2
JIaGoparopnas padota Ne 5. [TonroroBka npe3eHTanum 1no 00pa3zoBaTeIbHBIM pecypcam 5
¢ 100aBJICHUEM MYJIBTUMETUIHBIX A(PPEKTOB.
Tema 3.2. Coaepixanue yueOHOro MaTepuasa 412
[Ipumenenue BeO-
TEXHOJIOTUH 1. OcHoBHble TOMCKOBBIE cucTeMbl. [IpaBuia ncnonbp3oBanus HHPOPMALTMOHHOTO
KOHTEHTA. 2
2. OcHOBHBIE CEPBUCHI M METO/IbI MyOIMKAIUN UH(OPMALIMU B CETH.
B ToM 4unciIe NPaKTHYECKUX U JJA00PATOPHBIX 3aHATHI 2
JIaGopatophas pabota Ne 6. [Torck u cucremMaTu3zanus 3aJaHHON HH(pOpPMAILIHH.
[TonroroBka MaTepuanoB Juis pasMelleHHs B ceTH. BpiOop cepBuca U myOauKaus 2
MaTepHaioB B CETH.
Pa3nes 4. OcHoBbI 00padoTkyn HHGOpManKuu B 0a3aX JaHHBIX 10/4
Tema 4.1. Coaep:xanue yueOHOIro MaTepuasa 4/2
OcHoBHbIE
NpUHIAITEL OcHOBHBIE TIOHATHSI 0a3 TaHHBIX: PEISITUOHHBIC TAOHUIIBI, YCTAHOBJICHUE CBSI3EH MEXKITY )
XpAHEHHS TabJIUIIaMHu.
HHpopMaIH B B ToM yuciie MpakTHYeCKUX U JIA00PATOPHBIX 3aHATHIA 2
0a3ax JTaHHBIX
JlabopaTtopHas padota Ne 7. OGHOBIeHUE HH(POPMAITIHU B Oa3e JaHHBIX. 2
Conep:xaHue yueOHOro MaTepuasa 6/2




Tema 4.2. [Tonsitue 3anpoca. Koncrpykrop 3anpocoB. @opMuUpoBaHUE OTYETA IO 33 IaHHBIM 4
O6paboTka u rapameTpam.
OOHOBJIEHUE
urbopMaIH B B TOM uKciIe NIPAKTHYECKUX U JIA00PATOPHBIX 3aHATHI
Tabiuuax 6a3 Jlaboparophast pabota Ne 8. Co3nanue u COXpaHEHHE 3alIPOCOB U OTYECTOB JJIsI
TAHHBIX . 2
3aJlaHHOM 0a3bl TaHHBIX.
CamocrosiTejibHAs patoTa 00y4aOIIUXCs 2
IIpomexyTouHast aTTeCTALHSA 3
Bcero: 36




3. YCJIOBUS PEAJIM3AIIANA YYEBHOM JUCHUIIIAHBI

3.1. [as peanu3anuM NPOrpaMMbl Y4eOHOH JMCHMUILUIMHBI JOJIKHBI OBbITH
NpeayCMOTPEeHbI cJIeAyoIue clieliialbHble OMeIleHUs:

JIaGoparopuss  «MHQOpPMAaMOHHBIX  TEXHOJOIHWH»,  OCHALIEHHas  HEOO0XOAWMBIM
JUI pealu3aliy IporpaMMbl y4eOHOH IUCIUILIMHBI 000pYA0BaHHEM, IIPUBEAECHHBIM B 1I. 6.1.2.3
MIPUMEPHOM paboueli porpamMmsI 1o JaHHOHW MPodeCcCuu.

3.2. UndopmanmonHoe odecneyeHne peaau3anun NporpaMmmbl

Jis peanmu3anuu MPOrpaMMbl OMONMHOTEYHBIH (QOHI 00pa3oBaTENBLHON OpraHU3alUud
JIOJDKEH MMETh MEYaTHBIC W/UIH JICKTPOHHBIC 00pa3oBaTe/ibHbIC U HH(OPMAIIMOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTenibHOM Tiporiecce. [Ipu hopmupoBannu 6ubarorednoro Gouga
00pa30oBaTe/IbHONW OpraHM3alMei BHIOMpACTCS HE MEHEE OJIHOTO M3JIAaHHUS M3 MEPEUMUCICHHBIX
HIDKE TEYaTHBIX HM3IaHUA W (WIM) DJIEKTPOHHBIX M3JIaHWH B KAueCTBE OCHOBHOTO, MPH STOM
CIIHCOK, MOXKET OBITh JIOMIOJHEH HOBBIMH M3JIaHHUSIMH.

3.2.1. OcHOBHBIE TEYATHBIE H3TAHUSA

1. T'ox6epr, I'. C. Uadopmarmonnsie Texnonoruu: yueonuk st CITI0 / T'. C. T'ox6epr, A.
B. 3aduesckuii, A. A. Kopotkun. 1U3x. 3-e, crepeotun. - M.: UL «Axagemusi», 2021.-240c.

2. [lernuna, E. M. UndopmanimoHHbIe TEXHOJIOTHH B MPO(HECCHOHAIBHON NeSITeTHHOCTH:
yuebHoe nocobue st CITO / E. M. Iletimua, A. B. T'opbaueB. —Capatos: [IpodoOpa3oBanue
2021. —I11lec.

3.2.2. OcHOBHBbIE JIEKTPOHHbIE U3aAHUS

1. I'Bo3neBa, B. A. Inpopmarika, aBTOMaTu3upoBaHHbIE HH(OPMAIMOHHBIE TEXHOIOTUH
U CUCTEMBI [DNEeKTpOHHBIN pecypc]: yueOnuk / B.A. I'BozneBa. — M.: ®OPYM: NHDOPA-M,
2021. — 542 c.

2. Illernuna E.M. MHbopManimoHHbIe TEXHOJIIOTUN B NMPOQECCHOHATBHON AESITEIbHOCTHU:
yaebnoe nocobue misa CIIO / Iletnuna E.M., T'opbaueB A.B.. — Caparos: [Ipodobpa3zoBanue,
2021. — 111 c. — ISBN 978-5-4488-1113-5. — Tekcr: anekrponnsiii / IPR SMART: [caiit]. —
URL: https://www.iprbookshop.ru/104886.html

3. CoseroB, b. . UnpopmaninoHHblE TEXHOJOTUH: Y4YeOHUK IS CPEIAHEro
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-¢ u3a., nepepad. u
norn. —  MockBa:  MzparensctBo  HOpaiir, 2022. — 327c.—  (IIpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-06399-8. — Tekct: anekrpoHHBI // OOpa3zoBarenbHas
miatdopma FOpaiit [caiit].

4. Xypasnes, A. E. Undpopmatuka. [Ipaktuxym B cpeae Microsoft Office 2016/2019 / A.
E. XypasneB. — 4-e u3n., crep. — Cankr-IlerepOypr : Jlanb, 2023. — 124 ¢. — ISBN 978-5-
507-45697-0. — Texkcr : anexTpoHHbIH // JlaHb : 3MeKTpoHHO-OnbMmoreunas cuctema. — URL:
https://e.lanbook.com/book/279833

5. 3y6oBa, E. 1. Undopmaruka u UKT : yuebHOE mocobue mist cro / E. JI. 3yboBa. — 3-¢
u31., crep. — Cankr-IlerepOypr : Jlanb, 2022. — 180 c¢. — ISBN 978-5-8114-9557-3. — Texkcr :
AJIEKTPOHHBIH // Jlann : AJIEKTPOHHO-OMOIMOTEIHAS cucTema. — URL:
https://e.lanbook.com/book/200465

6. KamveikoBa, C. B. Pabora c¢ tabmunamu Ha mnpumepe Microsoft Excel / C. B.
Kanmeikosa, E. 0. Spomesckast, 1. A. UBanoBa. — 2-e u3n., crep. — Cankr-IlerepOypr : Jlansp,




2022. — 136 c. — ISBN 978-5-507-44924-8. — Tekcrt : anmeKkTpoHHBIH // JlaHb : 37E€KTpOHHO-
oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/249632

7. XKyxk, 10. A. ndopmanimoHHbIe TEXHOJIOTUH: MYJIbTUMEANA | Y4eOHOE Tocodue s CI1o
/ 1O. A. XKyk. — Cankt-IlerepOypr : Jlanb, 2021. — 208 c¢. — ISBN 978-5-8114-6829-4. —

Texkct : onexTpoHHslii / Jlamb @  2JIeKTpOHHO-OMOnmWoTewHas cuctema. —  URL:
https://e.lanbook.com/book/153641
8. Manaxos, C. B. Onepanmonnsie cuctemsl 1 o6onouku / C. B. ManaxoB. — CaHKT-

[TerepOypr : Jlanb, 2023. — 120 c. — ISBN 978-5-507-45326-9. — TekcT : anexkTpoHHbli // JIaHb
: BIIEKTPOHHO-OnOmoTeunas cucrema. — URL.: https://e.lanbook.com/book/302690

9. Bypusmos, b. A. Oducusie nakersl «Moii Oducy, «P7-Oducy. Ilpaktukym / b. A.
Bypustimo. — Canxkr-IletepOypr : Jlans, 2023. — 136 c¢. — ISBN 978-5-507-45495-2. — Tekcr :
AJIEKTPOHHBIN // Jlanb : AJIEKTPOHHO-OMOIMOTEeYHAS cucTema. — URL:
https://e.lanbook.com/book/302636

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA

YYEBHOM JUCHUATLTAHBI
Pe3yabTaThl 00y4eHHs Kputepuu ouenku MeToab! OlleHKH
3HaHUs: He menee 60% BepHBIX TectupoBanue
MOHATHE NH)OPMAIIMOHHBIX CHCTEM U OTBETOB

WH(POPMAIIMOHHBIX TEXHOJIOTHIA,
aBTOMATHU3HPOBAaHHON 00pabOTKH
nHpopManuu;

OCHOBHBIE ITPaBUJIa U METOABI pabOTHI C
NaKkeTaMy NPUKJIAJHBIX IPOrpamm;
BO3MOKHOCTH CETEBBIX TEXHOJIOTUH pabOThI
¢ uH(opMaIuei;

METO/IbI U CpefcTBa coopa, 00padboTKH,
XpaHEeHHs, TIepeiadn U HAKOTUICHUS
nH(popMaLnu;

MPUHIUIBI 3aIIUTHl THPOPMAIIUK OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIa
TEOPETUYECKHE OCHOBBI, BUJIbI U CTPYKTYPY
0a3 TaHHBIX

MIPUHITUTIBI KITACCU(PHUKAIIMA U KOJTUPOBAHHUS
uH(popMaLnu;

HOMEHKJIaTypa HHPOPMAITHOHHBIX
HCTOYHHUKOB, IIPUMEHSIEMBIX B
poheCCHOHATTLHON IeATEIbHOCTH; TIPUEMBI
CTpYKTypupoBaHus nHdopMmaiu; Gopmat
oopmieHus pe3yIbTaTOB MTOUCKA
uHpopMauu

OCHOBBI ApXUTEKTYpPHI alllapaTHbIX CPE/ICTB;
MPUHIUIB! QYHKITUOHUPOBAHHS




anmnapaTHbIX CPEICTB BBIYUCIUTEIbHOU
TEXHUKU; TPUHIHITBI pabOThI
OIEPALIMOHHBIX CUCTEM; OCHOBBI
COBPEMEHHBIX CUCTEM YyIIpaBieHUs 0azaMu
JAHHBIX.

YMeHnus:

UCIIOJIB30BATh MPOTrPAMMHOE 00ECIICYCHHE B
npodeccroHaABbHOM e TEIbHOCTH;
MCIOJIb30BaTh HH(POPMAITMOHHBIE PECYPChI
JUTSL TIOMCKA M XpaHEeHUs WH(OpMAIInK;
00pabaTbIBaTh TEKCTOBYIO M TAOJIUYHYIO
MH(OPMAIINIO; UCTIOIH30BATH JICTOBYIO
rpaduKy U MyJIbTUMEIUAanHPOPMAIIHIO;
UCII0JIB30BATh TEXHOJIOTHH cOO0pa,
pa3MelleH s, XpaHCHHUs, HAKOTUICHUS,
npeoOpa3oBaHus U Nepejauu IaHHbIX;
00pabaTbIBaTh TEKCTOBYIO H YHCIOBYIO
UH(POPMAIIHIO;

MPUMEHSITh MYJIbTUMETUHHBIC TEXHOJIOTHH
00pabOTKH ¥ MpeCTaBICHIs HH(OPMAIIUH;
o0OpabaTeiBaTh HH()OPMAIIHIO, UCTIONb3YS
Cpe/CTBa MAKETOB MPUKJIAIHBIX IPOTPAMM.

PesynbTathl BHIIOTHEHUS
3aJJaHUN COOTBETCTBYIOT
3aJJaHHBIM [1a0JIOHAM U
TpeOOBAHUSIM.

[Tpu BBIIOTHEHUH
3aJJaHUI MCITIOJIb30BaHbI
palroOHaIBHBIC METOJIBI U
cpencTBa o0paboTKH
uH(pOpMaLINH.

OneHka
pe3yNbTaToB
BBITMIOJTHEHUS
MPAKTUYECKOU
paboThI

DKCIEepTHOE
HaOJIFOICHUE 3a
X0JIOM
BBITIOJTHCHUS
MPAKTUYECKOU
paboTsl
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