«PaccMOTpEHO U IPUHATON

Ha Ilemarorugeckom CoBete
I'BITOY CO «ITAJI»

ITporoxomn Ne 3 ot 30.12.2017 .

Ilosrosxenne o npuemuoii komuccnu I'BII

1.00mue moJrosxennst

Hacrosmee Ilomoxenue o mpremMHON KoMmCCHH paspabotano B cooTBercTBHE ¢ DeepatbHBIM
3aKOHOM 0T 29 nexabps 2012 roma Ne 273-®3 «06 obpasosanuu B Poccuiickoii ®enepanumy (CT. 5 9acTs
3; c1. 10 9acts 5; cr. 12 "acts 3, 4, 7; ct. 17 "gacts 5; cT. 23 9acTh 2nyHKT 3, 9acts 4; c1. 29; c1. 30; CT.
33 gacts 1; ct. 45; cr. 53 wacts 1, 3, 4; c1. 54 gacTs 3; c1. 55,56, c1. 60 gacts 6;cT. 68 wacts 2, 4; ct. 78
9acTh 2, 3,4; 1. 79; c1. 111 9acts 4), mpukasom Munucrepersa o6pazosanus u Haykd PO or 23.01.2014
Ne36«06 yrBepxnerun Iopsmxa mprema TpaXiaH Ha 00y4eHHe MO 0Opa3’oBaTeNBHBIM IIPOrpaMMaM
CpeHEeTO NPO(ECCHOHAIBHOIO 0OPa30BaAHMUSY, 3apEruCTpUpOBaHHEIM Muntocrom P® 06.03.2014
Ne31529; mpuxazom MunucrepcTsa 06pa3oBanus u Hayku PO ot 14.06.2013 Ne 464 «O6 yrBepxneHun
Hopsinka OpraHW3alMu ¥ OCYIIECTBIECHHS OGDA3OBATENBHOM EATENLHOCTH IO 06pa3oBaTeNbHEIM
IporpaMMaMu CpEIHEro NpodeCcCHOHAIBHOro o6paszoBaHmsy, Yceraom I'BIIOYV CO «IIutepckuit
arpoIpOMBIIUICHHbIH Tumei». HacTosimee monoxeHue perymupyer GOpMHpPOBaHHE, COCTAB, OCHOBHEIE
HalpaBJICHIS NEATCIbHOCTH NpueMHo# komuccum I'BIIOY CO «IImTepckumii arpoIpOMBIILTICHHBLA
JHNeR» (nanee-rumei).

2. OcHOBHBIE 327291
2.1.IlpueMHas KOMHCCHS  CO3JACTCH  €KErOIHBIM OPUKAa30M  ITUPEKTOpa OIS  MOPOBEICHHS
NpoOPHEHTAIMORHON PaGOTHl M OpraHU3AIHH IpHeMa rpaxIaH i o0ydeHHus 0 00pa3oBaTeIbHBIM
IIpOrpaMMam, peaTiu3yeMEIM JIAIEEM.
2.2.OCHOBHBIME [IPUHIAIAME PabOTEL IPUEMHOM KOMUCCHH SIBIISIEOTCSL:
-COOMIOZICHHE TIPaB TPaXKIaH B 061aCTH 06pa3oBaHHs, YCTaHOBIICHHBIX 3aKOHOMATENLCTBOM Poccuiickoi
Deneparuu;
- TJIACHOCTb ¥ OTKPBITOCTb.
3.DysxuEn

3.1.C nensro 03HaKOMIIEHHS HOCTYIAOIIETO U €T0 PoUTeNeH (3aKOHHBIX IPEACTABUTENEH) ¢
YCTaBOM 00pa3soBaTeNbHOM OpraHM3aliW, JHICH3WEH Ha IpaBO BeIeHHs 00pa3oBaTeNbHO
ACATCILHOCTH, CO CBHACTENBCTBOM O FOCYNaPCTBEHHOM aKKpeTUTalHH 0OpasoBaTebHOMN OpraHH3aIHH
TI0 KaXXI0H U3 CrenmanbHoCTe! (Ipodeccit), rarommm IpaBo Ha BBIaYy HOKYMEHTa roCcyaapCTBEHHOTO
obpasma 0 cpenHeM HPO(ECCHOHATBLHOM 00pasoBaHuH, O06Pa3’OBATENBHEIME  HPOrPAMMAMH,
PeaM3yeMbIMA  JIMNEEM, M IPYIMMH  JOKyMEHTAMH,  DErJaMEHTHPYIOMUMEA OpraHU3aIHIO
00pa30BaTENLHOTO MpoLecca i paboTy MpHEMHOI KOMHCCHH, IIPHEMHAA KOMHCCHS JIUIIES OCYIIECTBIIIET
MH(QOPMHDOBAHHE IIOCDEJICTBOM Da3MEIeHHs HHQOpMay Ha WHQOPMAIIMOHHOM CTEHIE U
oQHUIMATBEHOM caiiTe JTuIes B ceTH WnTepuer.
3.2. Jlo Havana npreMa JOKYMEHTOB IPHEMHAS KOMUCCHS:
- paspabatsBaet IIpasuna nprema;
- IO/TOTaBIMBACT OJIaHKH JOKYMEHTOB (3asBIICHHE, PACIIHCKA O IpHEeMe JOKYMEHTOB H JIp.);
-Ha OGUIHATBHOM caiiTe Junes u HHOOPMAIHOHHOM CTEHZIE pa3MEINAET CIIEIYIONLYIO
HH(OPMAITHIO, IIOIIHCAHHAYIO IPECeIaTeeM IPUEMHOH KOMHCCHH: He mo3aHee 1 mapra:
-IIpaBHJIa IIPHEMA Ha TEKYIIUH IO
-II€pEeeHk MPOPECCHH, Ha KOTOPHIE OOBSBIIAETCS IPHEM B COOTBETCTBHH ¢ JUIICH3UCH;
-Tpe0OBaHMs K 06Pa30BAHHIO, KOTOPOE HEOOXOTIMO IS MIOCTYIUICHUS;
He no3auee 1 mons pasmemaercs uadopmanus na caiite TBIIOY CO «ITAJI»:
-001Iiee KOMIECTBO MECT I HPHEMa Ha IEPBBIA KYPC IO KAX/I0H CIEMATEHOCTH, B TOM JHCIIC
IO Pa3TIHBIM (OpMaM HOIIyIeHHS 06PA3OBAHMS;
-KOHTPOJIBHEIE IUPEI pHEMa I IPUEMa Ha IepBHIil KYpC 10 KaxXJ0H CrenrantbHOCTH(Ipodeccun), B
TOM HHCIIC IO Pa3TUIHBM (OPMaM IIOILYYEHHsT 06PA30BAHMSE
-KOHTPOJIbHbIC NH(PEI IPHeMa, BLIIEISHHEIE IS [IEIEBOro IIprueMa 1o Kax10i npodeccu,
B TOM {HCIIC TI0 Pa3sTUIHbIM (OPMaM IIOLyYeHHS 06PA30BAHMSE
- KOJIMIECTBO MECT IO KaXK0H IPO(ECCHH IO IOrOBOPaM C OILIATON CTOMMOCTH o0yJeHus;



-HH(OPMAIHIO 0 HAIMYKK OOIIEKUTHS X KOJHIECTBO MECT B HHX JUI1 HTHOTOPOJHHUX ITOCTYIAIOIIHX;
- 00paser 3asBIEHHS ISl HOCTYTUICHHS B JIALEH; '
- o0paserr JoroBopa Jis IOCTYIAOIINX HA MeCTa II0 JI0roBOpaM C OTLIaTOM CTOMMOCTH 00ydeHHS.
3.3. B neprox npuema JOKyMEHTOB
(#e mosmmee 20 moHs — 15 aBrycra, pH IPoIICHAR npreMa 10 25 HosI0pst) prueMHast KOMHCCHS:
~OCYIICCTBILICT IPHEM JOKYMEHTOB OT IOCTYIIAIOIIMX C PETHCTPALHEH BX B COOTBETCTBYIOLIEM XKypHaje
U BBIIa9€il PaCIIUCKY O IIPHEME JOKYMEHTOB;
- 00pabaTsIBaeT JOKyMEHTHL, IIOIy9eHHbIE OT IIOCTYIIAIONIX 110 TIOYTE MK B SJIEKTPOHHOM BHJIE;
-IIPOBEPSET NOTUHHOCTE (JOCTOBEPHOCTE) IOKYMEHTOB, IPENCTABIIAEMBIX IIOCTYTIAIOIIHMHU;
~3HAKOMHT NOCTYNAIOMUX C NIEPEIHEM PEallU3yeMbIX 00Pa30BATENBHEIX IIPOIPAMM H HX COZEepXaHueM, C
TIPaBHJIAMH  NIPHEMA, C yYPEIUTENHHBIME H IIPABOYCTAHABIHBAIONIAMH JOKYMEHTAMH, CO CpOKaMu
IPEACTaBJICHAS OPUIHHATA JOKYMEHTa 00 06pa3oBaHUI;
“CKE/IHEBHO pasMEINAET HAa OQHUHANBHOM caliTe ymues U HHQOPMALUOHHOM CTEHIE IIPAEMHOMA
KOMHCCHH CBCICHHS O KOJHMYECTBE MONAHHBIX 3aABICHHN 110 KXKIOH CHENUAILHOCTH C BBLICICHHEM
dopm momygenus o6pazoBanms;
-o0ecneunBaeT QyHKIMOHHPOBAHIE CHIEMHATHHBIX Tene(OHHBIX IMHUMI K pa3elna caifta Ui
OTBETOB Ha OOpALICHNS, CBA3AHHBIC C IPHEMOM IDAXKIAH B JIHIIEH;
-(bopmMEpyeT MYHOE KEN0 MOCTYHAOmIETO.
3.4. Ha srame 3auncieHns mpreMHas KOMHACCHS:
~IIPOBEPACT MOJHOTY KOMIUIEKTa NOKYMCHTOB M HAIMYME OPUTMHANA TOKYMEHTA 06 obpazoBaHuM B
JIMIHOM JIeJI€ KXKIOTO IIOCTYNAIOMIETO;
~COCTABJIICT CIIMCKH NOCTYNAIOIMX, PEKOMEHIOBAHHBIX K 3aUHCIICHHUIO;
-(OpMHpYyeT IIPOEKT PUKa3a O 3aUHCIICHUN;
-Ha CIefylomuii paboumii JeHh HOCIE U3NAHUSA Pa3MeInaeT IIPUKa3 O 3a49MCICHHH C IO(GaMHILHBIM
CIIUCKOM IIOCTYIHMBINKMX HA HHPOPMAMOHHOM CTEH/Ie KOMHCCHY 1 Ha ObHIHAIEHOM CaiiTe IHIes;
-IIPH HATHYUH CBOOOIHBIX MECT TOTOBUT IIPOEKT IPHKA3a O NPOJUICHHUH CPOKA IIPHEMA TOKYMEHTOB 1
IIPOJIOJDKACT UX MIPHUEM.

4.OpraEmsanus yupasjeHust
IIpencenarenem mpueMHON KOMECCHH SBISETCS JMPEKTOP JIHIIES.
4.1.Ilpencenarens MPUEMHOM KOMUCCHH:
-PYKOBOIIUT BCEH MACATENBHOCTHIO IIPHEMHOM KOMEHCCHM W HECeT OTBETCTBEHHOCTB 33 BBIIIOJTHEHHE
YCTAHOBJICHHBIX IJIAHOB IIPHEMA, COOJIIO/ICHAE TIPABMII IPHEMA U JPYTHX HOPMATHBHBIX JOKyMEHTOB;
-YTBEPXKJAeT ITaH paboThI IPUEMHOM KOMHCCHIL,
-ONPENENIET PeKUM PabOTHI IPHEMHON KOMHCCHIL,
-pacrpenenseT 00A3aHHOCTH MEKY WICHAMH IPHEMHOMR KOMHCCHH
-YTBEPKIACT COCTAB ANEIIAIMOHHON KOMUCCHIA;
4.2.0TBETCTBEHHBI! CeKpeTaph, Ha3HAYAEMEIH IIPUKa30M JUPEKTOpA JIUIES:
~KOOPIHHHPYET ASATENBHOCTE CTPYKTYPHBIX HOApPA3/eleHrH, OCYIIECTBISOMUX IpOQOPUEHTAHOHHYIO
paboty;
-COCTaBJIICT ILIaH PaGoThI IPHEMHOM KOMUCCHE M OTYET O ee JEATELHOCTH;
~OTCICKHUBACT HOPMATUBHEIE TOKYMEHTHI 110 BOIPOCAM OPraHU3aITHHY IIPHEMA,
-TOTOBHT IPOEKTHI IPUKA30B II0 paboTe KOMHCCHIL
-OpraHusyeT paboTy IPHEeMHOM KOMUCCHY;
-TOTOBAT K HYyONHMKAIlAM HPOCICKTHI H APYTHe PEKIIaMHO-HH(OPMAITHOHHEIE MaTepHATl IIPHEMHOM
KOMMCCHH JIHIIES;
-TOTOBUT MaTEpPHANIBI K 3aCEaHUAIM IPUEMHON KOMICCHIL;
-BEJICT NENIONPOU3BOICTBO IPHEMHON KOMHCCHI;
~OCYIIECTBILACT INTHBIN IPHEM IIOCTYNAKONIHX H X POTUTENCH (3aKOHHBIX npefcTaBuTeNei);
-OpraHu3yeT HHPOPMHPOBAHHUE MOCTYIAOIIHX;
-IIpA HE0OX0AMMOCTH 00paInaeTcs B COOTBETCTBYIOIHME TOCYJapCTBEHHEIE (MyHUIHUIIANEHEIE)
OPTAHBI i OPTaHU3aMH C UETBIO HOATBEPKIEHHS JOCTOBEPHOCTH JJOKYMEHTOB, IIPEJCTABIAEMBIX
IIOCTYIIAIOITHAMH;
~IIPOBOIAT HHCTPYKTAX TEXHUYECKOTO NEPCOHANA IPUEMHON KOMUCCHH;
-GopMHEpyeT cocTaB anemIAHOHHON KOMHCCHT OpraHmsyer ee pabory.

S.Jenonpoussoncreo

5.1.J1511 npoBeIeH s IPHEMHO KOMIAHHM TOTOBHTCS clenyromas 61aHOYHAS JOKYMEHTAIHS:



-OnaHKy 3asBIEHHUI O IpHEeMe B 00pa30BaTeIbHOE YUPEKACHHUE;

-PeTHCTPAIMOHHEIE XYPHANIE! (Ha KaXIyI0 00pa30BaTEBHYIO IPOrPaMMY);

-O61aHKH PaCHHCOK O IPHEME JOKYMEHTOB;

-OaHKH JOTOBOPOB MEXITY 00pa30BaTEIbHEIM YIPEXKICHHEM M IOPHANIECKUM MM (DH3AIECKAM
JIMIIOM IIPH IIPHEME C OIIATOH CTOMMOCTH OOYUCHHS;

-IIANKA U GOPMUPOBAHS TMIHBIX JEJI MOCTYIAOIIHX.

5.2.0opma 3asBIEHHS O IPHEME B 0053aTEIFHOM MOPSIKE MIPETyCMaTPUBAET HAITHINE
CJIEAYIOIIUX CBEACHUHN O MOCTYIIAIOIIEM:

-(aMuIAs, UMS, OTIECTBO (IIOCIENHEee—IPU HATHYKH);

-JlaTa ¥ MECTO POXKICHHS,

-PCKBH3HTHI JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JHYHOCTD, KOTIa ¥ KEM BBIIAH;

-MECTO JXUTEIIHCTBRA,

-CBEIICHHS O IPEBINYIIeM yPOBHE 00pa3oBaHus ¥ JOKYMeHTe 00 06pa30BaHuH, €ro HOATBEPKIAIONIEM;
-KOJl ¥ HAMMEHOBAHHE CIICUANBHOCTH (pOdeccHn), I 00yICHHUS IO KOTOPOM OH IUIAHUPYET
IIOCTYIIaTh B JIUIICH;

-popma 0Oyuerus (ounas);

-ycnoBHs 00yuenust (6I0KeTHEIE MECTa, IO JOTOBOPAM € OILIATON CTOMMOCTH OOYUCHH);
-HaJIY¥e /OTCYTCTBHUE IIeIEBOr0 HAPaBIeH:s! (IPU HATAYHI—YKa3aTh HHBOPMAIHIO 06

OpraHe, HaNpaBUBINEM a0WTypUEHTa, M HAHNMEHOBAHHE CIENUATBHOCTH(IIPO(GECCHH), YKa3aHHOH B
LIEJIEBOM HAIlPaBJICHUH ),

-HYXIa€MOCTB B IPEIOCTABIICHUH OOINEKHUTHS.

5.3.B dopme 3asBnenns HEOGXOMUMO IPELYCMOTPETH GQUKCHPOBAHHE CIIEAYIOIIUX bakToB (3a
HONHKCHIO IIOCTYIIAIOIIETO):

-IOJIyYEHHE CPEIHETO IPOPECCHOHATBFHOIO 00pa30BaHHUs BIIEPBEIE;

-03HaKOMJICHHE (B TOM YHCIIE Ye€pe3 HH(OPMAIHOHHEIE CHCTEMBI OGIIETO II0NE30BAHS) C NATON
IPE/ICTAaBICHA OPHTHHATIA JOKYMEHTa IOCYJapCTBEHHOr0 00pasna 06 00pa3oBaHuu;
-03HaKOMJICHHE C Y CTaBOM JIMIIES,

-03HaKoMIIeHHE ¢ IIpaBuiamu mpriemMa B JIMIEH.

5.4. Tlo MACEMEHHOMY 3asIBJIEHHIO IIOCTYIAIOLIHE MMEIOT IPABO 3a6paTh OPUTHHAT JOKYMEHTA

06 06pa3oBaHUM U APYTUE JOKYMEHTEL, IPECTABICHHEIC FIMH.

5.5.JI0OKyMEHTHI BO3BPAINAIOTCS B TEUCHHE CIIEAYIONIETo pabodero AHS MOCHIE MOIauy 3asSBICHHS.
5.6.IIpueM MOKYMEHTOB PErHCTPHPYETCS B JKYPHAIAX YCTAHOBICHHON dopwme.
5.7.PerucTpauonHbIi XypHAT SBJIIETCS OCHOBHBIM JOKYMEHTOM, OTPayKAFOLIIM CBEIEHHS O
HOCTYTIAYOIIMX ¢ MOMEHTA IIOaYX JOKYMEHTOR JI0 3a4MCIICH)S B JIUIeH WM BO3BpaTa JOKYMEHTOB.
5.8.B peructpanmonsoM sKypHane GHKCHPYIOTCS CIETYIONIHE CBEIEHHS O HOCTYIAIOMEM:
-bamunmst, EMs, 0TIECTBO (MOCIENHEE —[IPH HATHIHN);

-IOMaITHAH aJpec, KOHTAKTHBIN TeaedoH;

-JlaTa pueMa 3asBJICHUS U JOKYMEHTOB;

-[ICPEYCHB NPUHATEIX OT MIOCTYIAOIIEro JOKYMEHTOB;

-CBCICHHSA O 32TUCICHHH B OOpa3oBATENBHOE YUPEKACHHE WM OTKA3e O 3a4MCieHHM (C yKa3aHHeM
IPUYHHBI) ¥ BO3BpATE JTOKYMEHTOB.

5.9.PerucTpanuoHHbIH KypHAT BEAETCS MO KAXKIOH CIIENHATBHOCTH (mpodeccun) ¢ pa3bUBKOM

110 hopmam u ycIoBHAM (OIO/DKETHAS OCHOBA, 00YUEHHE C IIONHBIM BO3MEICHIEM 3aTpar)
o0yJeHusl.

5.10.B neHp OKOHYaHHS DpHEMa JOKYMEHTOB JXyPHAIH 3aKPHIBAIOTCS HTOTOBOM YepToi C
HNOJIIHCHIO OTBETCTBEHHOI'O CEKPETaps IPUEMHONM KOMUCCHH.

5.11.B ciy4ae npoasienus cpoka mpreMa JOKYMEHTOB TIOCTe HTOTOBOM 9epTh IIPOCTABIIIIOTCS
PCKBHU3HTEL COOTBETCTBYIONIETO PHKa3a M MPOJOIDKAETCS PETHCTPAIUS IOAABAEMEIX IOKYMEHTOB.
5.12.0xoHvanme mpreMa JOKYMEHTOB BHOBb 3aKPEIBACTCS. HTOTOBOM YEepTOi.
5.13.PerucTpanuoHEEle JKypHAIB XpaHATCS KaK JOKYMEHTEI CTPOrO# OTYETHOCTH B TCUCHHE OJHOTO
rojia, 3aTeM IEPENAIOTCS B apXUB.

5.14.I1py J9HOM MpPENOCTaBIEHHH OKYMEHTOB TIOCTYTAIONIMM JaeTCs PACIIACKA 06 UX IIpHUeMe.
5.15.Pacniicka o ipreme TOKYMEHTOB COIEPIHT TOJHbIH IepedeHb TOKYMEHTOB, IOJIy4EHHBIX

OT MOCTYMAIOMEro (BKII0Yas JOKyMEHTEI HE ABILTIOMUECS 00S3aTeIbHBIME IIPH IIOCTYILICHAA 1
IPE/ICTABJICHHbIE IIOCTYNAIOIIIM II0 COOCTBEHHOH MHHIHaTHBe). KoM pacyCKH ¢ HOIHCHIO
MOCTYIAIOIIEr0 OCTAETCS B €0 JIMYHOM JETIE.
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