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0 pabore ¢ 3nexkTponHoii mouroii B 'BIIOY CO «IIAJD»

I. OBIMUE IOJIOKEHMUST

1.1. Hacrosimee monoxeHne o paboTe ¢ IEKTPOHHOM IIOYTON B CUCTEME DJIEKTPOHHO-
ro NOKyMeHTOOOOpoTa I'ocynapcTBEHHOrO G0KETHOrO MpOo(ECCHOHAIBHOIO 06pa3oBa-
TENBHOTO yupeknenus CaparoBckoil obnactu «I[Iutepckuii arpompOMBIIUIEHHBIH THIED»
(manee - IlomoxeHne) pa3spabOTaHO ¢ IETBIO0 BHEAPEHUS OPraHU3AlMOHHOM OCHOBEI 3(-
(beKTMBHOTO NPMMEHEHHs SJICKTPOHHON MOYTHI IS OCYIIECTBIECHHS 0OMEHA KOPPECTIOH-
JIeHIMeH MexX Ty 00pa30BaTEIbHBIMH yUPEKIEHUSIMH, BEILIECTOSIMMEA OPraHaMy 06pazo-
BaHWs (Hanee - yIpexxIeHUIMH 00pa30BaHus) U NPOYNMH OPraHU3alAsIMH.

1.2. Tlonoxenue onpenenseT OCHOBHBIE MPUHIMIIEI OPTaHU3AIXH JJIEKTPOHHOM [0Y-
Thl, 0OMeHa HHpOpPMaIUeH 110 SITEKTPOHHOU MOYTe, IOPSIOK MOATOTOBKH, ydeTa u o0pa-
IIeHUsT JOKYMCHTOB, II€pelaBaeMbIX 10 SJIEKTPOHHOM IOYTE B CHCTEME 00Pa30BaHMs.

1.3. Tlonoxenue npenrasHaderHo s pabotaukos I'BIIOY CO «ITAJD», cBI3aHHBIX C
IIOTyYCHUEM M OTIPABKOH KOPPECIIOHAEHIWH B 3JIEKTPOHHOM BHJE IO POy CBOEH es-

TCIIBHOCTH.

IL. Iesib 1 HA3HAYEHHE 3JeKTPOHHOM MOYTHI.

2.1. llenero nprMeHEHUS 3JIEKTPOHHON IIOYTHI isi 0OMEHA KOPPECIIOHACHIIMEN SBII-
€TCsl TIOBBHIIICHHE OIIEPAaTHBHOCTU BHYTPUBEIOMCTBEHHOTO M MEXXBEIOMCTBEHHOI'O HH-
(hOpPMaIMOHHOrO B3aMMOAEHCTBHS yUPEXAeHHH 00pa3oBaHus 3a CYET COKpAIeHHs Bpe-
MEHU JTOCTaBKH KOPPECIOHIEHIMH M yMEHBIICHUS 3aTpaT BPEMEHM IPHU IOJTOTOBKE H

00paboTke nHGHOPMAITHH.



2.2. O6MeH (oTHpaBKa M IpHEM) 3JIEKTPOHHOM KOPPECHIOH/IEHITHEN IPOU3BOAUTCS B
BUJIE «IIMCEM C BIOXKeHUEeM (aiioBy.

2.3. Tpebopanms Hacrosero IloioxeHns He paclpOCTPAHSAIOTCS HA OPraHU3aLdIo
oOMeHa JOKyMEHTaMH Y JaHHBIMH JUIS CITy)XeOHOTO IOJIB30BAHM, I KOTOPEIX YCTaHOB-
JIEH COOCTBEHHBIN periiaMeHT 0OMeHa.

2.4. Ilopsmok oOpalleHus ¢ JOKYMEHTOM, IIONydaTeleM U OTIPAaBUTEIEM KOTOPOTO
SBJIFOTCS. 20OHEHTHI 3JIEKTPOHHOM MOYTHI, aHAJIOTHYCH OOPAIEHHIO ¢ MaTePHAaMH, HO-

Jy4E€HHBIMY [TOCPEACTBOM (haKCUMHUIBHOM CBI3H.

III. OprasuzanuoHHOE 00ecneYeHHe TEKTPOHHOM MOYThI

3.1. OpranusanuonHoe obecredenye paboThl AIEKTPOHHOM IOYTE B CHCTEME 3JIEK-
TPOHHOTO TOKYMEHTOO0OPOTA JIUIEs] OCYIIECTBISIOT COTPY/IHHKH, OTBETCTBEHHEIE 32 BE-
JEeHHE JEJIONPOU3BOICTBA U NH(GOPMATH3AIIHIO.

3.2. OtBeTcTBEHHBIE 32 HH(DOPMATH3AIHIO, PabOTy SIEKTPOHHOM IMOYTH HA3HAYAIOT-
Csl IPUKA30M PYKOBOJHTEIS YyUPEKAEHUS 00pa30BaHUs U3 YHCIIA COTPYTHUKOB yIpPexkKIe-
HUS, HECKONIBKO (QYHKIIUHM MOXKET BO3JIAraThCs Ha OHOTO COTPYIHMKA.

3.3. OtBercTBeHHBIE 3a HHGMOPMATH3AUIO, PabOTy SIEKTPOHHOM IIOYTHI PyKOBO-
ACTBYIOTCSI HacTOAMM IlooskeHreM U NOJOXEHUSMHA U TOJKHOCTHBIMH OOS3aHHOCTSI-
MH, YTBEPXKI€HHBIMUA PYKOBOJUTENIEM YUPEIKICHHUS.

3.4. I'BIIOY CO «IIurepckuii arpolpOMBIIIICHHbIH JULEH» OpraHu3yeT ONuH OhH-

IIUAJIBHBIH SJIEKTPOHHBIN [TOYTOBLIA AMKUK pu76_piterka@mail.ru mis o6MeHa odunuas-

HO¥ KOPPECIOHIEHIIMEH, OIeXKalel PerucTpalii B YUpexIeHAIX obpasosanus. Kpo-
Me 3TOro, JIMIEHW MOXXET OPraHM30BaTh HEOOXOAMMOE KONHUYECTBO JIEKTPOHHEIX IIOYTO-
BBIX SIUKOB IIOJJpa3AeeHUH U COTPYIHUKOB UL IEPENMCKU IIOBCEJHEBHOTO XapaKTepa.
3.5. OneparrBHyI0 paboTy IO OTIpPaBKe U MpHeMy ODHIIHAILHOM KOPPECHIOHASHIINH,
3aperUCTPUPOBAHHON WM MOMJIEXAIEH PETUCTPAllK B YUPEXKICHUIX 00pa30BaHus, BbI-
IIOJIHSIET OTBETCTBEHHBI 32 pPaOdOTy 3JI€KTPOHHOI'O IOYTOBOTO SIIUKA YUPEXKICHHUS.
3.6. OtnpaBKa B OpHeM IHCEM HOBCEJHEBHOTO XapakTepa OCYIIECTBIAETCS COTPY-

HHKaMH yIpEeKACHUA CO CBOUX 3JICKTPOHHBIX IIOYTOBBIX SIIUKOB.



3.7. CoTpynHuKaM, OTBETCTBEHHEIM 33 HH(OPMATH3AIMIO B 00pa30BaATENLHOM yUpe-
XKIEHHUH, BMEHSETCS B 0053aHHOCTH OpPraHU3aIls TEXHHIECKOTO 00CIy)KHBAaHHA COTTIACHO
.3.4.

3.8. OTBETCTBEHHBIH 32 TIOJTyYeHHE SIeKTPOHHON [IOYTHI HOJDKEH TIPOBEPATH KOppec-
IIOHJICHITHIO He pexke 4 pa3 B pabouee Bpems — He mozauee 9.30, 12.30, 14.30, 16.30 gacos
U 110 Mepe HEOOXOAUMOCTH.

3.9. OTBeTCTBEHHBIH 32 BNEKTPOHHYIO OYTY 00sI3aH CBOEBPEMEHHO COOBIIUTE ape-

caraM H3 aHPGCHOﬁ KHUTH 00 M3MEHEHUH aZipeca CBOECTO 3JIEKTPOHHOI'O IIOYTOBOI'O AIIH-

Ka.

IV. Ilopsiiok NOArOTOBKH, y4eTa H 06palieHus JOKyMEeHTOB,
nepeaaBaeMbIX 110 31eKTPOHHOM MmoYTe.

4.1. JIoI>KHOCTHOE JIHII0, IOAMKUCHIBAIOIIIEE JOKYMEHT, IIJIaHUPYEMBIM K OTIIPaBKe II0
3JEKTPOHHOH I0YTE, TEM CaMBIM TapaHTUPYeT OTCYTCTBHE B HEM CBEIEHHMI, KOTOPHIE He
MOTYT II€peAaBaThLCS B OTKPHITOM BHJIE IO KaHAJIAM CBS3H.

4.2. JIOKyMEeHTSI, OTIIPaBIIEMBIE TI0 SJIEKTPOHHOM II0YTE, JOJDKHBI COOTBETCTBOBATE
TpeOOBaHMAM, IPEABSIBIIEMBEIM K 0)OPMICHUIO O(UIIHANTBHBIX JOKYMEHTOB.

4.3. llepenaBaemble C TOMOIIBIO SIEKTPOHHON MOYTHI O(HIMATEHEIE JOKYMEHTHL
AOJDKHBI UIMETh MCXOJAIIUE PErUCTPAMOHHBIA HOMEp U OTHPABISATHCS Ha OQUIMATbHbIHR
BIICKTPOHHEIN ITOYTOBBIN SIIUK YIPEIKICHHUS.

4.4. llepenaBaemas U pUHEMAaeMasi B ajipec Jiulles OQHUIHANbHAS JEKTPOHHAS KOp-
PECTIOH/ICHIHST PETHCTPUPYETCSI B COOTBETCTBUH C IPABUIIAMHU JIENIONPOU3BOICTBA, YCTa-
HOBIICHHBIMH B JIMLICE, 38TE€M PACIeYaThIBaeTCs B 1 9K3eMIUIApe U XPaHUTCA B MOJIINBKE
BXOJISIIEN HIIM UCXOIAIIEeH HHGOPMAIIHH.

4.5. OTBETCTBEHHBIH 32 SNEKTPOHHYIO IIOYTY B JIALEE JOIDKEH OCYILIECTRISTS:

- IIPHEM B YCTAHOBJICHHOE BpeMs OQUIMATHHON KOPPECIIOHAEHINH C 00s3aTeIbHOM
€€ perucrparyeit;

- IIepeniaqy NOKyMEHTa Ha PaCCMOTPEHME NUPEKTOPY JIUILIEs WM, €ClIH YKa3aHO, He-

IIOCPEACTBEHHO agpecary,



- B ClIy4ae HEBO3MOXXHOCTHU NPOYTEHHMS SJIEKTPOHHOI'O COOOINEHHS YBEIOMILIET 00
3TOM OTHPaBUTEIIS;

- OTHPaBKYy B OTOBOPEHHBIE CPOKH ajpecaTy OGHIMAIBHOM KOPpPEeCTIOHACHIIHH,
O(hOPMIICHHON B COOTBETCTBHH C TPEOOBAHUSMH, NPENBABIAEMEIMA K 0hOPMICHHIO odu-
I[HAJIBHBIX JIOKYMEHTOB;

- KOHTPOJIb JOCTaBKH KOPPECTIOH/ACHIIUK C HUCIIOIb30BAHUEM MEXaHH3Ma YBeJ[OMIIe-
HUH MOYTOBBIX KIMEHTCKHX IIPOrpaMM (M II0 JPYTUM AOCTYIHBIM KaHATIAM CBSI3H) K
IIPENIOCTABICHIE MCIIONHUTENIO JOKYMEHTa Heo0X0oquMol HHGOpMAIK O JOCTaBKe KOp-
PECIIOHIEHITHH;

- B CllyJae HEBO3MOXXHOCTH MPOYTEHHS 3IEKTPOHHOTO COOOIIEHMS yBeZOMIsIeT 06
5TOM OTIIPABHUTEIIS;

- IPHHATBIC ¥ OTIIPABIICHHEIE JIEKTPOHHEIC COOOIEHHS COXPAHATh Ha KECTKOM JIHC-
K€ KOMIIBIOTEPa B COOTBETCTBYIOIUX apXUBHEIX ITAIIKaX.

4.6. 3ampemaeTcss UCIONB30BATh JNEKTPOHHBINA MOYTOBBIH SIIUK YUIPEXKICHUA IJIs
PacCBUIKH PEKJIaMHBIX COOOIIeHMH (Cama), COOOIIEeH I IPOTUBO3aKOHHOTO WITH HEITHY-
HOT'O COZIEpKaHU.

4.6. ITonp3oBaTeny 3JEKTPOHHOM IIOYTHI JOJDKHEI OKA3HIBATH JIHOMSIM TO e yBaxe-

HH€, YTO U IIPH YCTHOM OOINEHHUH.

V. OTBeTCTBEHHOCTD.

5.1. Tlo dakry usmeHenus OQHUIMATBHOTO IEKTPOHHOTO ajpeca JMMIeH o6sM3aH yBe-
JIOMHTB 00 9TOM MHHHCTEpPCTBO 00pasoBanusi CapaTOBCKOH 0GNACTH B T€YEHHE OIHOTO
pabouero xHs MHGOPMALMOHHBIM IIHCHMOM, HAIPABISEMBIM C HOBOTO 3JIEKTPOHHOIO ai-
peca.

5.2. OTBETCTBEHHOCTH 32 ()YHKIMOHMPOBAHHE SIEKTPOHHOTO JOKYMEHTOOGOpOTA B

06pa30BaTeJII>HOM YUIPCKACHUU HECET PYKOBOJUTEID YUpPCKIACHUA.
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